FY2017 ILL Lending Reimbursement Program
Instructions for Grant Management System (GMS)

Questions? Contact Sara Hayes at shayes@tsl.texas.gov or 512-463-5406

1. Log into the Grant Management System portal at grants.tsl.texas.gov.
e If you need your username, email Sara Hayes at shayes@tsl.texas.gov.
e To give additional library staff access to the portal, complete the contact template here
and email as an attachment to Sara Hayes at shayes@tsl.texas.gov.
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2. From the homepage of the GMS portal, click on the “Documents” tile to access the FY2017 ILL
Reimbursement program guidelines and Terms & Conditions:
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TSLAC gives tips on successfully submitting a grant application.
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1/27/2017 2018 TSLAC competitive grants cycle is open
12:37:47 PM
TSLAC's competitive grant programs for the 2018 round (September 2017-
August 2018) are now open. Applications are due Monday, March 6, 2017.
Read More

1/3/2017 2016 Single Audit Certification forms now available; Due
125052PM  January 31

The Single Audit Certification form for State Fiscal Year 2016 (September
1,2015-August 31, 2016) is now available in the GMS portal. Subrecipients
of federal funding through TSLAC for 2016 can now access the form in the
Public Documents section in GMS 2017 (https://grants.tsl.texas.gov).
Read More

3/8/2016 What is in a name? 2017 Application d
12:31:06 PM

Documents submitted with the 2017 grant applications should follow
certain naming conventions to help with identifying the documents later.
Read More

3/2/2016 Go for the gold! Scoring high on the application
10:55:29 AM
2017 grant applicants are encouraged to review the scoring rubric included

in the grant guidelines to help them to better answer the application
questions.
Read More

3. Select, open and print the document titled:



SFY2017 ILL Lending Reimbursement Guidelines and T&Cs.pdf
Read over the document and provide it to the individual signing the agreement on behalf of your
library’s legal entity.
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Public Documents
Public Documents

Public Documents

Company Documents

Name

My Documents

FY2017 ILL Reimbursement Guidelines and T&Cs.pdf

FY2017 ILL Lending Reimbursement Guidelines and Terms & Conditions

EJ

CIPA 2018.doc
Children's Internet Protection Act (CIPA) form for 2018 grants

[

2016 _Single_Audit Certification Form-TSLAC.pdf
Audit Certification Form - 2016

[

2017 Grants management - Performance measures and reporting webinar - handout.pdf
Performance Measures and Reporting - Handout from 9/22/16 webinar

LSTA FY2017 Performance Reporting guidance.docx
General guidance related to reporting performance measures for the 2017 grants.

Survey - Library Acquisitions and Content.docx
Survey for library staff regarding acquisition and content creation activities

Survey guidance.doex
LSTA Survey Guidance - For subrecipients to use to process the outcome surveys

Survey tool - Instructional Program Information.docx
Survey Tool - ional Program ion Form

Survey - Instructional Program for Library Staff.docx
Survey for library staff participating in a grant-funded library program.
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Survey - Instructional Program for Public.doex
Survey for library patrons participating in a grant-funded library program.

i

SFY2016 ILL Performance Certification Form .pdf
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4. To optin (or out) of the program, click on the NC Grants drop down at the top of the page and
select Add NC Grants:

(The View Non Competitive Grants allows you to open your active grant page after opting in
via Add NC Grants.)
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5. Enter the data available from the drop down menus and click Save.
The system will autofill the Application Number after you save.
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Non Competitive Grants

General

Add NC Grants 3 e
Applicant Organization *

Texas State Library & Archives Commission ﬁ

Grant Program *

ILL Lending Reimbursement 2017 M

Project Manager *

Sara Hayes ‘l]
Library Director *
Mark Smith &

Application Number



6. Answer Yes or No under My library wants to participate. If yes, also check Agree to Program
Terms and Conditions, Submit, and click Save:

78l Record created successfully.
Add NC Grants

Printable Format
Application Certification (Signature) Form

General
Applicant Organization * Legal Entity
Texas State Library & Archives Commission ﬂ State of Texas v
Grant Program * Employer Identification Number
ILL Lending Reimbursement 2017 E
Project Manager * DUNS Number
Sara Hayes M 095085747
Library Director * SAM Expiration Date
Mark Smith v 11/16/2017

Application Number
900421

Y library wants to participate

Yes

ree to Program Terms and Conditions

: Your library’s participation in this program will not be finalized until we
receive a completed ILL Lending Reimbursement Program Grant Agreement
Form for the current state fiscal year signed by an individual authorized to enter
into contract on behalf of your library's legal entity.

@ Submit Date



7. Access printable signature form by clicking on the link at the top that reads Application
Certification (Signature) Form. You will notice the system has auto filled the Submit Date and
your library’s Legal Entity, the Legal Entity’s Employer Identification Number, DUNS number,
and SAM Expiration Date:

Texas State Library and Archives Commission
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Texas State Library & Archives Commission

# Add Note
Non Competitive Grants

Printable F:
pplication Certification (Signature) Form
Add NC Grants

General

Applicant Organization :
Texas State Library & Archives Commission

Legal Entity:
State of Texas

Grant Program :
ILL Lending Reimbursement 2017

Employer Identification Number:

DUNS Number:

Project Manager : 095085747

Sara Hayes

SAM Expiration Date:
Library Director : 11/16/2017
Mark Smith

Application Number:
900421

My library wants to participate:
Yes

W/ Agree to Program Terms and Conditions

NOTE: Your library’s participation in this program will not be finalized until we
receive a completed ILL Lending Reimbursement Program Grant Agreement
Form for the current state fiscal year signed by an individual authorized to enter
into contract on behalf of your library's legal entity.

| Submit Submit Date:
4/11/2017 3:19 PM

Sara Hayes SH «



8. Print the signature page using your browser’s File > Print function:
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Non Competitive

Application Signature Form Grant Program: ILL Lending Reimbursement 2017

Application Number: 900421

Name: Texas State Library & Archives Commission Legal Entity State of Texas
PO Box 12927 Employer Identification
Austin Number:
X DUNS Number: 095085747
78711-2927

Library Director. Mark Smith SAM Expiration Date: 11/16/2017

Contact: Sara Hayes

Phone Number: 8002529386

Email shayes@tsl.texas.gov

O The library and legal entity agree to the Texas State Library and Archives Commission's FY2017 ILL
Lending Reimbursement Program guidelines and LSTA Terms & Conditions and understand funds will be
dispersed after the end of SFY2017.

Name, Title, and Signature of an individual authorized to enter into contact on behalf of your library’s
legal entity (County Judge, Mayor, City Manager, Library Board President, Provost, etc.)

Name:

Title:

Signature:

Date:

9. Have the form signed by an individual authorized to enter into contract on behalf of your legal
entity (Mayor, City Manager, County Judge, Board President) and scan and save the completed
form to your computer.



10. When you are ready to submit your signed form through the GMS, log into the portal and select
View Non Competitive Grants from the NC Grants dropdown menu at the top. Click on the
appropriate grant application and use the Add Note, Browse functions to locate the application

o IaUT .

Project Manager : 095085747
Sara Hayes
SAM Expiration Date:
Library Director : 11/16/2017
Mark Smith

Application Number:
900421

My library wants to participate:
Yes

| Agree to Program Terms and Conditions

NOTE: Your library’s participation in this program will not be finalized until we
receive a completed ILL Lending Reimbursement Program Grant Agreement
Form for the current state fiscal year signed by an individual authorized to enter
into contract on behalf of your library's legal entity.

v Submit Submit Date:
4/11/2017 3:19 PM

Additional Documentation and Comments

Add a note:

Attach File:
dsershehayes\DesktophIL Browse...

Additional Documentation and Comments

Add a note:

Attach File:

Add Note Cancel

Browse...

ote created by Sara Hayes on 4/12/2017 11:52:36 AM

Attachments: 2017 GMS Instructions for ILL Reimbursement Program.docx




11. You can monitor the status of your application in GMS by logging in, selecting View Non
Competitive Grants under the NC Grants dropdown menu.
The 3 statuses will be:

Submitted: You have opted in and perhaps attached your agreement form:

ILL Lending Reimbursement 900421 ILL Lending Sara Submitted  4/11/2017 4/11/2017
2017 : Texas State Library & Reimbursement Hayes 3:10 PM
Archives Commission 2017
Returned for Correction: You need to make a change to your application:
[[] ILL Lending Reimbursement 900421 ILL Lending Sara Returned for ~ 4/11/2017 4/11/2017
2017 : Texas State Library & Reimbursement Hayes Correction 3:10PM
Archives Commission 2017
Accepted: We have received the necessary documentation at this time:
[[1  ILL Lending Reimbursement 900421 ILL Lending Sara Accepted 4/11/2017 4/11/2017
2017 : Texas State Library & Reimbursement Hayes 3:10 PM
Archives Commission 2017
Questions?

Contact Sara Hayes at shayes@tsl.texas.qov or 512-463-5406
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